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	Welcome to New Haw Community School


We are delighted that you have chosen to send your child to New Haw and very much look forward to welcoming him or her in September 2020.

New Haw Community School is a happy, successful school which received an outstanding judgement from Ofsted at its last inspection.  Everything at New Haw is designed to ensure that your child has the best possible experience with us and reaches their individual potential.

Mrs Cahill, our Executive Headteacher, is a designated National Leader in Education (NLE) and New Haw is a National Support School.  This means that we have the opportunity of providing a wide variety of support to other schools, both locally and further afield.  
We are proud of our school and firmly believe that children flourish best when school and parents work in close partnership with one another.  Our doors are open to you and we welcome, encourage and value parental involvement in school life.  

We hope that the following booklet will provide you with more information about our school.  We welcome your feedback on the booklet – if you have any ideas of what else we could include, please do let our office team know! (office@new-haw.surrey.sch.uk)


	Term Dates


TERM DATES 2020-2021
	HOLIDAY
	LAST DAY AT SCHOOL
	BACK TO SCHOOL

	
	
	Tuesday 1st September 2020

	Autumn half-term
	Friday 23rd October
	Monday 2nd November

	Christmas
	Friday 18th December
	Monday 4th January 2021

	Spring half-term
	Friday 12th February
	Monday 22nd February

	Easter
	Thursday 1st April
	Monday 19th April

	Summer half-term
	Friday 28th May
	Monday 7th June

	Summer
	Wednesday 21st July 
	


School will be closed on: Tuesday 1st September 2020, Friday 4th December 2020, Monday 3rd May 2021, Monday 19th July 2021, Tuesday 20th July 2021, Wednesday 21st July 2021. 
TERM DATES 2021-2022
	HOLIDAY
	LAST DAY AT SCHOOL
	BACK TO SCHOOL

	
	
	Wednesday 1st September 2021

	Autumn half-term
	Friday 22nd October
	Monday 1st November

	Christmas
	Friday 17th December
	Tuesday 4th January 2022

	Spring half-term
	Friday 11th February
	Monday 21st February

	Easter
	Friday 1st April
	Tuesday 19th April

	Summer half-term
	Friday 27th May
	Monday 6th June

	Summer
	Friday 22nd July
	


The school will be closed on Monday 2nd May 2022 + 5 INSET days TBC. 
	Attendance and absence 


A copy of our school’s Attendance Policy is available on the website.  We cannot express strongly enough how important attendance and punctuality are to your child’s education.  A child who is late 10 minutes each day will miss over 30 hours of schooling in an academic year!  If your child has a doctor’s or dental appointment, please bring them into school first, even if the appointment is at 10am.  Please do not apply for days off for holidays during term time, as these will not be authorised.  Children are only at school for 39 weeks of the year, allowing ample time for holidays outside of the school term. 
If your child is sick, and therefore unable to come to school, please telephone or email the school office before 09.30am.
Attendance has a very high profile in our school and each week the class with the best attendance is presented with a highly-prized cup.  In addition, children who have a 100% attendance record receive a special reward, determined by the children.
	The School Day


Early Morning Larks Club
For parents who need to bring their child to school earlier than 8.30am, we are very pleased to be able to offer Larks Club.  This takes place in our school hall between 8.00 and 8.40am Monday to Friday and costs £5 per session.  If you would like to book a place for your child, please contact our school office team.
Morning
For September 2020, Year 3 are part of Cohort A and need to arrive at school promptly at 8.30am. Please drop your child off by the main pedestrian gate at 8.30am.  Please note that only children are permitted to enter through the main gate; adults will need to make an appointment to enter the site.
Morning Play
Children have a 15 minute break each morning.  We encourage children to bring in a piece of fruit or vegetable to eat.  Please note that children are not allowed to eat crisps, sweets etc during morning break.
Assemblies
As a consequence of COVID-19, all large gatherings of pupils is currently suspended.
Lunch

Currently, lunch break for Year 3 is from 11.45am until 12.35pm. Children can bring either a packed lunch from home or they can order one of our wonderful school meals!
End of School
Currently, school finishes at 3.10pm for Year 3 and the children exit via the main pedestrian gate at the entrance to the site.  
When waiting for your child(ren), please do not congregate at the entrance to the school. Please also ensure that any children waiting with you do the same. It would be helpful, if you could arrange to meet your child a short distance from the entrance (to adhere to social distancing). Please note that children are not permitted to ride scooters or bicycles in the school grounds.
Owls - After School Club
We are pleased to be able to offer an after-school club in our school building.  Owls club runs from 3.10pm to 6.00pm Monday to Friday.  Parents can opt for an early session 3.10pm - 4.30pm, at a cost of £8.50 per session, or a full session 3.10pm - 6.00pm, at a cost of £13 per session.  Please contact our school office for more information and to reserve a place.
Parking and the One-Way System
Parking near the school at the beginning and end of each day is a challenge.  We ask that you walk to school with your child whenever possible or park a little further away.  If you do need to drive, please respect the voluntary one-way system at these busy times.  Cars enter from Queen Mary’s Drive into The Avenue, then exit by turning right into Manor Drive.  Please note that it is illegal to park on the zigzag lines at the entrance to the school.  Please also be considerate of local residents when parking.
	Life in year 3


TRANSITION

Year 3 staff work closely with our infant school feeders to ensure a smooth transition for all pupils.  This year transition has been a little different.  Please rest assured that we will do all we can to ensure that the transition from Year 2 to Year 3 is as seamless as possible for the children.  Our teachers have had a ‘handover’ meeting with each child’s Year 2 teacher.  We are grateful that we live in an age where the technology allows us to do so. We are also happy to have been able to offer a series of transition videos for pupils to view on the website. Please look under ‘Our Learning’ and then ‘Year 3’.
SCREENING

At the beginning of year 3, all children undertake a wide variety of ‘screening’ tests, including non-verbal ability, English and maths.  These help us to know exactly where each child is in their learning, so that we can plan appropriately.  Where such screening results give cause for concern, we shall invite you in to discuss how we can together best meet your child’s needs.  
CURRICULUM

At New Haw we are proud of the rich and varied curriculum our pupils enjoy.  A detailed curriculum overview for the autumn term will be placed on our website in September and shared with you.
READING
Reading is a real key to developing as a lifelong learner and we place huge emphasis on it.  Parents are expected to read with their child at home on a daily basis and write a short note to this effect in their child’s school planner.

Shortly after the start of the autumn term, all children will be issued with a book from the reading scheme.  We primarily use the Oxford Reading Tree.  Children will be assessed in September and put onto the relevant stage book by their class teacher.  Reading is assessed throughout the year.  In addition, your child will be able to choose a book from our school library.
YEAR 3 TRIPS

Educational visits are a very important and integral part of our school curriculum, providing pupils with memorable learning experiences.  We are currently in the process of finalising the trips that our year 3 children will go on next year.  Examples of recent trips include visiting the World Wildlife Fund Living Planet Centre in Woking, to explore the origins of chocolate, and visiting Wisley Gardens to enhance children’s learning as part of the science topic “How does your garden grow?”  
PHYSICAL EDUCATION (PE)
At the beginning of each academic year your child’s class teacher will inform parents of the two days per week on which the class will do PE.  Please ensure your child has their full PE kit with them on these days, including a pair of trainers for when the lesson takes place outdoors.

It is Surrey County Council’s policy that no jewellery is to be worn during PE.  This includes earrings.  It is preferable that children do not wear earrings to school on PE days.  Children who wear earrings to school must be able to remove the earrings themselves, as staff are not allowed to do this.  If you intend to have your child’s ears pierced, please do so at the beginning of the summer holidays so that their ears have time to heal before the start of the autumn term.  

HOUSE TEAMS

At New Haw, the children are organised into house teams with mascots (either Red Griffins, Green Dragons, Yellow Phoenixes or Blue Hippogriffs).  Children throughout the school are regularly awarded team points.  Points are awarded for a variety of reasons including excellent effort during lessons, courteous and kind behaviour and having a positive attitude to learning.  Team points are collected each week and recorded on our House display board.  The winning school team is announced in assembly each week and the team with the most points at the end of the school year wins the house cup.  The children will compete in their House Teams at Sports Day in the summer term and are encouraged to wear a coloured t-shirt to represent their team at this event.  Your child will find out which team they are in soon after they start in September so do ask them!
HEADTEACHER’S AWARD

In addition to team points, daily praise from class teachers and senior teachers throughout the school, we seek to reward the hard work and effort of our pupils through Headteacher Awards.  These are awarded half termly and are given to pupils who have shown great improvement or excellent effort in a particular area. 

Christmas Fair
The school Christmas Fair takes place in early December and is always great fun!
Christmas and Easter Assemblies
Our Christmas and Easter assemblies take place on the last day of the Autumn and Spring Terms respectively and are held at Heathervale Baptist Church.  A class will perform a short play at each of these assemblies.
Sports Day
Our annual Sports Day, to which all parents are invited, is held in June/July and is designed to offer children a balance between fun mini-skills games and more traditional, competitive, field and track events.

All children participate in Sports Day’s morning activities – a series of 12 three-minute mini-skill activities linked to the games curriculum, eg shooting a netball.  The children rotate around the school field in mixed year groups and earn points for their house teams.

The afternoon of Sports Day consists of traditional field and track events.  Heats for each event take place earlier in the week and only those children who have qualified for the event finals compete, whilst the rest of the school cheer them on.  At the end of the afternoon, a cup is awarded to the house team who has scored most points throughout the day.  Parents are welcome to attend both morning and afternoon events, so please do come along if you can. 
Summer Celebration 
At the end of June/ beginning of July each year, we invite all parents to come along to a special summer celebration.  This is a fun social evening, to which pupils, parents, staff, governors and friends are invited.  It is a delightful community event!  
	Clubs and Enrichment Opportunities


CLUBS
All teachers (and many other members of staff) run a wide variety of after-school clubs, which the children greatly enjoy.  Clubs on offer vary each term and you will be notified in September which clubs will be running in the autumn and how to sign up for them etc.  We encourage all of our pupils to join at least one club per term; the cost per session is £5.00.  
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MUSIC

At New Haw we are pleased to be able to offer tuition in a wide range of musical, including clarinet and piano, which can be arranged through Surrey County Arts.  We are very proud of our school choirs and are always looking for opportunities for our children to perform.

	Communication between school and parents


At New Haw we are completely committed to establishing an excellent partnership between home and school.

WEBSITE
Please do frequently look at the website (www.new-haw.surrey.sch.uk), as a great deal of information will be found here, including term dates, homework, diary dates and school policies.  You can also follow us on Twitter @NewHawSch and Instagram @newhawcommunityschool to see what the children are getting up to so please do follow us.

PUPIL PLANNERS
At the start of each academic year, parents are required to purchase a school planner for their child.  The planners cost approximately £4.75 and have been designed to act as a great resource for pupils and parents alike – there is a wealth of information within them to support the year 3 curriculum.  Planners are also used as your child’s reading record.  Please ensure you record their home reading each night, stating the name of the text and the number of pages they read.  The children additionally use the planners to record additional homework and other things they need to remember.  Your child’s class teacher may also use the planner to send a message home to you and it is an ideal way for you also to send messages into school.  Please take time to go through the planner with your child.  If the planner is lost, replacements can be purchased from the school office.  For those parents contributing the suggested amount to the school trust fund, there will be no charge for the school planner.
TEXT MESSAGING SERVICE
For non-urgent information (eg reminders of school trips, upcoming events etc) we are able to text parents.  This service is also used for extraordinary events (eg unexpected school closures).  The text message service sends a message to the mobile telephone number of the person named as the first contact on your child’s record.  Please ensure that if you change your mobile number, you always inform the school office.
LETTERS AND NEWSLETTERS

We regularly send out newsletters to parents.  A text message will be sent to tell parents whenever a newsletter is issued.  Newsletters are sent out electronically however, should you need to receive your newsletter in paper format, please advise the school office.  This will ensure that you will never miss a newsletter!  Copies of newsletters can also be found on our website.

CHANGE OF PERSONAL INFORMATION
It is absolutely vital that you keep the office informed of any change in your personal information (address, telephone number etc).  We may need to contact you as a matter of urgency.

CONTACTING SCHOOL
Our office team can be contacted between the hours of 8.30am and 5.00pm.  You can telephone (01932 336571) or e-mail (office@new-haw.surrey.sch.uk).  If you would like an appointment to meet with your child’s class teacher, please either write a note in your child’s planner or contact the office, who will arrange an appointment for you.  If you wish to e-mail your child’s class teacher, please do so via the office e-mail address (see above).
PUPIL PROGRESS
You will naturally be very interested in how your child is progressing at school!  We hold formal parents’ evenings for Year 3 in October and March.  Parents and children are invited to attend these together.  We also have regular Show and Share afternoons.  These are informal opportunities for you to see the ‘working school’ – your child can explain the work in their books, show you their artwork etc.  These are excellent opportunities for you to bring along grandparents, siblings etc.  If you would like to discuss your child’s progress at any other time, please do not hesitate to contact us.  

Parents receive formal, written school reports in the middle of the school year and in July.

PARENTS IN PARTNERSHIP (PIPs)
As part of our ongoing commitment to working with parents, each class has a parent representative.  The PIPs group meets once per term with the Headteacher and senior staff in an informal forum to discuss school developments etc.  The name and contact details of current PIPs can be found on the school website.  If you are interested in representing your child’s class, please do let the school office know.
PTA
Our PTA provides vital support for our school.  Currently the PTA consists of a very small group of willing parents who would welcome you with open arms if you could help!  Please do not be put off volunteering because you think a great deal of time will be required.  If all 360 sets of parents could donate just one hour per year of their time, this would provide incredible support for our children.  Please contact the PTA via their email address: newhawjuniorpta@gmail.com.
PAYMENTS 

Our preferred method of payment is via our online payment provider Tucasi www.scopay.com.  Payment can also be made by cheque or cash which should be sent to the school office in a sealed envelope with your child’s name and class.   Full details of how you can access the online payment system will be sent to you early in September. 
	Supporting your child’s learning


Year 3 is a vital year in terms of your child’s learning.  The transition from year 2 to year 3 is a huge one, especially in terms of the work your child will be expected to do.  We only have your children in our school for four short years and are completely committed to ensuring the best possible outcomes for them.  

Our aim at New Haw is to ensure that your child has every possible chance of achieving success at secondary school and we therefore work the children very hard, hoping that they will leave us with all the skills they need to become lifelong learners.  Parents are the key influence in their child’s life and make a vital difference to their learning. 

HOMEWORK
Homework, or home learning, is an important continuation of the educational opportunities offered to children by the school.  It is designed to reinforce and extend classroom learning and to introduce children to the discipline of learning out of school.  In year 3, children are expected to complete a minimum of 15 minutes’ home learning per school night.  This includes daily reading with an adult.  If pupils do not complete their homework staff will contact parents to discuss strategies to help pupils complete their homework on time.  Homework increases by 5 minutes per year, so that the expectation in year 6 is 30 minutes per night.
Homework in year 3 is primarily focused on developing key skills and knowledge:

	Daily
	Reading to an adult

Spellings and times tables practice (given out on Mondays, with a test the following week)

	Weekly
	Maths (20 mins to complete Mathletics online)
English – written into homework books

	Occasional
	Topic work
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	Additional support


SPECIAL EDUCATIONAL NEEDS

Many children are regarded as having special educational needs at some stage in their education.  Our Special Educational Needs Co-ordinator (SENCO) is Mrs Rachel Dempsey, who can be contacted through the school office.
HOME SCHOOL LINK WORKER
Our Home School Link Worker is Mrs Karen Throgmorton, who has a key pastoral support role here at New Haw.  

Raising a child is not an easy task and Mrs Throgmorton works closely to provide parents with support during difficult times, signposting them to various services including both Health and Social Care.  She also provides vital individual support for vulnerable pupils.  In her previous life, Mrs Throgmorton was a school nurse for many years and so has excellent links with the local paediatric and CAMHS (Child and Adolescent Mental Health) teams.  

If you would like to contact Mrs Throgmorton, please do so via the school office.
	Health


HEAD BUMPS
If your child should bump their head during the school day, we shall take the following action:

· Where the bump is considered minor and gives no cause for concern, a standard text will be sent to the main parental contact, informing you that your child has sustained a bump to the head and requesting that you look in the child’s bag at the end of the school day for the associated head bump form.

· Should we have any concerns regarding the injury, we shall telephone you to discuss what action might need to be taken.

· Where there is serious concern, the school will immediately call an ambulance and contact parents.

All children sustaining a head-bump will be given a head-bump sticker, enabling staff members to continue to monitor them throughout the day.  Additionally, they will receive a completed head-bump form to inform parents of the date, time and nature of the bump, stating how it was received and what treatment was given.  

Whenever a child has a head-bump, regardless of how small, it is important that parents continue to keep an eye on their child once they get home from school, as more serious internal injuries can arise which may be asymptomatic for many hours.

HEAD LICE
The problem of head lice is ongoing in every school in the country!  Schools no longer check children’s heads for lice, so it would be greatly appreciated if you could check your child’s head regularly.  If you do find head lice, please contact the school office so that we can alert other parents.  If we see live lice on your child, we will ask you to take him or her home to be treated.  A really useful website to look at is www.onceaweektakeapeek.com!

INJURIES

Minor injuries are dealt with by our first-aid trained school staff.  If they consider that the injury needs further medical attention, they will contact a parent.  In the case of serious injury, an ambulance will be called and parents immediately contacted.

MEDICINE

If your child requires medication, this can be administered by the school office, providing parents have completed the relevant consent form.  Please do not send in any form of medication unless previously discussed with the school office.  

SICKNESS AND MEDICAL APPOINTMENTS

If your child is clearly unwell during the school day, we will telephone you.  If you need to take your child out of school during the day for a medical appointment, please put this in writing to the school office.  Children should be collected from, and returned to, the school office.
	Food


SCHOOL DINNERS

Children can pre-select from up to 5 options, including wraps and sandwiches.  You will receive an up-to-date menu for the Autumn term in due course.  Please sit down with your child and circle the option they choose for each day.  Payment is to be made half termly in advance preferably via SCOPAY.  You will receive your link code for this shortly after your child starts in September. 
MILK
If you would like your child to have school milk, this can be arranged through Cool Milk at School Ltd.  Application forms are included in your pack, which can be completed and returned to Cool Milk.  Alternatively, you can order and pay online at www.coolmilk.com.

WATER
Children should bring in a clearly labelled bottle of water each day.
	Getting Organised for September


UNIFORM

At New Haw we strongly believe that wearing smart school uniform encourages our children to take pride in themselves and in our school community.  No hair cut less than Grade 3 is acceptable.  This prepares students for the requirements of secondary schools. 
The items shown in italics can be ordered online through our uniform supplier School Uniform Direct.  Orders can be placed through their shop at 1 Park Court, 1 Pyrford Road, West Byfleet, KT14 6SD—telephone number 020 8544 5440 (please select option 1 followed by option 4) or online at www.schooluniformdirect.co.uk.  

 

	BOYS
	Autumn/winter

(October half term to Easter)
	Grey trousers/shorts

White shirt

School tie

Red school sweatshirt (with school logo)

White, black or grey socks (not training socks)

Black school shoes NOT trainers

	
	Spring/Summer

(Easter to October half-term)
	Grey trousers/shorts

White school polo short (with school logo) 

Red school sweatshirt (with school logo)

White, black or grey socks (not training socks)

Black school shoes NOT trainers

	
	PE
	Red shorts

New Haw t-shirt
Trainers

Socks

Plain, dark tracksuit (in cold weather)


	GIRLS
	Autumn/winter

(October half term to Easter)
	Grey pinafore dress or grey skirt or grey trousers

White blouse

School tie

Red school sweatshirt or cardigan (with school logo) (no wool cardigans please)

Red, white or grey tights or white or grey socks

Black school shoes NOT trainers
Plain hairbands only

	
	Spring/Summer

(Easter to October half-term)
	Short-sleeved dress in red/white check or grey skirt with white short-sleeved blouse or grey skirt with white school polo shirt (with school logo)
Red school sweatshirt or cardigan (with school logo)

White socks (not trainer socks)
Black school shoes NOT trainers
Plain hairbands only

	
	PE
	Red shorts

New Haw t-shirt
Trainers

Socks

Plain, dark tracksuit (in cold weather)


Please ensure that all items of clothing (including shoes) are clearly named.  This greatly improves the chances of ‘lost’ items being returned to you!  We do retain unnamed items but only for a short period. 
If wellington boots are worn to school, children must bring in normal school shoes to change into.
All children also need some sort of an overall for art and craft, especially as we have found the paint to be less washable than the manufacturers’ claim!  An old adult-sized shirt is ideal.

BAGS
More children each year come to school seemingly carrying the contents of their homes in rucksacks!  Our corridors are very small and cannot accommodate backpacks.  Children are encouraged to hang only their coats and PE kits on their assigned coat peg.  School bags should be small enough to fit into the children’s individual trays in the classroom.  May we please request that you check the contents of your child’s school bag on a daily basis.

STATIONERY
We would be grateful if, on 2nd September, all children could provide their child with a named pencil case, containing basic stationery – writing pencil, pen, rubber, pencil sharpener, short rule, coloured pencils. Pencil cases need to be made from material that is easily wiped clean. The pencil cases will stay in school for the duration of the term. If your child has their own stationery, it means they will not have to share school supplies. Stationery will, of course, be provided for any child whose parents are financially unable to do so. If this is the case with your family, please do not hesitate to contact the school office (office@new-haw.surrey.sch.uk) by Monday 20th July, so that we can ensure that a stationery pack is ready for our child on 2nd September.
MOBILE PHONES AND OTHER ELECTRONIC EQUIPMENT

Please do not send your child into school with anything that is precious or expensive.  We do not allow children to bring in electronic equipment (eg handheld games machines, MP3 players etc) into school.  Year 6 children may bring mobile phones, if they walk home on their own, but these must be handed into their class teacher first thing in the morning and collected at the end of each school day.

INDEPENDENCE AND RESILIENCE

The jump from infant to junior school is a huge one.  We will work your children very hard and they are likely to come home extremely tired at first.  Quite often the transition is more difficult for parents than the children themselves!  ‘Letting go’ can be challenging but learning to be more independent is an essential part of growing up.  Please help your child to be as independent as possible over the coming months – teach them how to tie a tie, do their shoelaces, dress and undress.  Not only will your child’s class teacher worship you, but your child will learn vital skills which will stand them in great stead and ease their transition!

	The first day back


Your child’s first day at New Haw Community School will be 
Wednesday 2nd September 2020.
On Wednesday 2nd September please bring your child to the main pedestrian gate at the entrance to our school site at 8.30am, where they will be met by staff and escorted to their new classrooms.  Children in years 4 to 6 will be arriving at school that morning between 8.30 and 8.45am.  
From September, the year 3 children will come out of school at 3.10pm daily.
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Miss Holehouse
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Miss Drummond
	
	3M
Miss Moss


We look forward to September and wish you and your family a wonderful summer!
	Who’s Who


Some of you already know us very well, others are new to our school.  We hope that the following will help you to recognise some of the key faces you are likely to encounter during your child’s first year with us. 
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	Mrs Marie Cahill

Executive Headteacher
	
	Mrs Elizabeth Carter-McQueen

Head of School
	
	Mrs Jan Keating

Assistant  Headteacher
	
	Mrs Emma Mackenzie

School Business Manager
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	Miss Holehouse

Year 3 leader

3H class teacher
	
	Miss Olivia Drummond
3D class teacher
	
	Miss Ciara Moss
3M class teacher
	
	Mrs Lina Buttaci
Focus group teacher
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	Mrs Barbara Bellion

Admin & Finance Officer
	
	Mrs Gail Gentile
School Secretary
	
	Mrs Kamila Shadbolt

School Assistant
	
	Mrs Denise Mercure
School Assistant
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Mrs Karen Throgmorton

Home School Link Worker
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Mrs Rachel Dempsey

SENCO
	
	
	
	


OUR GOVERNORS

We have a very active Governing Body, which works in partnership with both staff and parents to ensure the best possible outcomes for your children.  A full list of governors is available on our website. The governors focus on where they can add most value, drawing on their knowledge and experience. They act as a critical friend to the school, providing support, information and advice, as well as asking challenging questions.  Governing Body meetings are held during the school day, to ensure that governors can meet the children and see the school in action!

Should you wish to contact the governors, please do so via our school office.

	The Privacy Notice 

(How we use pupil information)


New Haw Community School is the data controller of the personal information you provide to us. This means that the school determines the purposes for which, and the manner in which, any personal data relating to pupils and their families is to be processed. Satswana Ltd acts as the school’s Data Protection Officer and adviser to the school. They can be contacted on info@satswana.com  or 01252 516898.
The categories of pupil information that we collect, hold and share include:
· Personal information (such as name, unique pupil number and address)

· Characteristics (such as ethnicity, language, nationality, country of birth and free school meal eligibility)

· Attendance information (such as sessions attended, number of absences and absence reasons)

· Assessment information

· Relevant medical information

· Special educational needs information

· Exclusion information

· Behavioural information

Why we collect and use this information
We use the pupil data:
· to support pupil learning

· to monitor and report on pupil progress

· to provide appropriate pastoral care

· to assess the quality of our services

· to comply with the law regarding data sharing

· to safeguard pupils

The lawful basis on which we collect and use this information
We collect and use pupil information in order to meet legal requirements and legitimate interests set out in the GDPR (General Data Protection Regulation) and UK law, including those in relation to the following:
· Article 6 and Article 9 of the GDPR

· Education Act 1996

· Regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013.  In accordance with the above, the personal data of pupils and their families is collected and used as detailed above.
Collecting pupil information
Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the General Data Protection Regulation, we will inform you whether you are required to provide certain pupil information to us, or if you have a choice in this. 

Storing pupil data
Personal data relating to pupils and their families is stored in line with the school’s Retention Policy.  In accordance with the GDPR, the school does not store personal data indefinitely. Data is only stored for as long as is necessary to complete the task for which it was originally collected.

Who we share pupil information with
We routinely share pupil information with:
· schools that the pupil’s attend after leaving us

· our local authority

· the Department for Education (DfE) 

· the NHS
Why we share pupil information
We do not share information about our pupils with anyone without consent, unless the law and our policies allow us to do so.
We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins school funding and educational attainment policy and monitoring.
We are required to share information about our pupils with the DfE, under regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013.

Data collection requirements

To find out more about the data collection requirements placed on us by the Department for Education (for example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools.
The National Pupil Database (NPD)

The NPD is owned and managed by the Department for Education and contains information about pupils in schools in England.  It provides invaluable evidence on educational performance to inform independent research, as well as studies commissioned by the Department.  It is held in electronic format for statistical purposes. This information is securely collected from a range of sources including schools, local authorities and awarding bodies. 
We are required by law to provide information about our pupils to the DfE as part of statutory data collections, such as the school census and early years’ census. Some of this information is then stored in the NPD.  The law that allows this is the Education (Information About Individual Pupils) (England) Regulations 2013.  To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information.
The department may share information about our pupils from the NPD with third parties who promote the education or well-being of children in England by:
· conducting research or analysis

· producing statistics

· providing information, advice or guidance.
The Department has robust processes in place to ensure the confidentiality of our data is maintained and there are stringent controls in place regarding access and use of the data. Decisions on whether DfE releases data to third parties are subject to a strict approval process and based on a detailed assessment of:
· who is requesting the data

· the purpose for which it is required

· the level and sensitivity of data requested: and 

· the arrangements in place to store and handle the data.
To be granted access to pupil information, organisations must comply with strict terms and conditions covering the confidentiality and handling of the data, security arrangements and retention and use of the data.  For more information about the department’s data sharing process, please visit: https://www.gov.uk/data-protection-how-we-collect-and-share-research-data.  For information about which organisations the department has provided pupil information to, and for which project, please visit the following website: https://www.gov.uk/government/publications/national-pupil-database-requests-received.
To contact the DfE: https://www.gov.uk/contact-dfe
Requesting access to your personal data
Under data protection legislation, parents and pupils have the right to request access to information that we hold about them.  To make a request for your personal information, or be given access to your child’s educational record, please contact the school office.

You also have the right to:
· object to processing of personal data that is likely to cause, or is causing, damage or distress

· prevent processing for the purpose of direct marketing

· object to decisions being taken by automated means

· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and

· claim compensation for damages caused by a breach of the Data Protection regulations.
If you have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance.  Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/.
Contact

If you would like to discuss anything in this privacy notice, please contact:the school office or the Data Protection Officer:
Satswana Ltd 

Pembroke House, 

St Christopher’s Place, 

Farnborough,

Hampshire, GU14 0NH 

info@satswana.com  

01252 516898
�





COVID-19


In September each year, we usually invite all of our new parents to a coffee morning, to provide an informal opportunity for you to meet all the staff at New Haw, including Mrs Dempsey (our SENCO) and Mrs Throgmorton (our Home School Link Worker), as well as getting to know other parents in your child’s class.  This may or may not be possible, depending on the social distancing advice current at that time.  We will keep you posted!








Yoga club


Our yoga club taking advantage of a sunny afternoon.









